Flowcharting Standards — Please use ONLY the symbols shown below, following these guidelines:

Start/ Start/End - Indi . which th begi Connector - On/Off-Page Connector. Used to avoid
Etazl Lan' n |c?tes point ?t Ic t't .f process begins complex overlapping connector lines or to continue a
n orends. Does not represent any activity. process on a subsequent page. Connectors are labeled
with UPPER CASE letters.
Decision - shows a decision point, such as yes/no. Each Interface ] )
path emerging from the diamond must be labeled with Interface — Data conversion from one electronic
one of the possible answers. system to another.

Batch Process - Represents abatch process within Fi$Cal. Use a
> verb phrase (Process Invoice) NOT a noun phrase (Invoice
Q Batch Processing) to describe the ste
X k-R ts an individual step or activi Process g P
o System Activity m epresen P y
= in FI$Cal.
<
o
£
() E— Elow Arrow
= Manual Task - Represents an individual step or activity in

the process that is made out of FI$Cal.
Intra Integration - Alinput or Output to some
Process other process within the same capability

Input Documents — A paper document (or email) that is

used for entering data in the process. For electronic data

should be use the Interface shape. - An electronic document that is

Output created by the process and can be printed (for example —
any kind of report).
Swim lanes used to indicate which user role has primary responsibility for performing steps in the

() process. If an activity involves participation by more than one role, place it in the swim lane for the role
o) with primary responsibility, or put it on the line that divides both roles.
o
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AR2 — Generate and Adjust Invoices

5 A 4
v . B .
g Identify a Submit a Review request
S need to hill a request to and make
g customer bill charges N corrections
o Start process to enter 0
charges for invoice
generation
h 4
Receive a Review
; request for Request Enter Billing .| Enter/Review
request to bill Yes—| : > . .
charges accuracy/ Complete? Information Accounting Details
9 completeness
47 d Cf:_hegk atlga(ljnstds Select bill to customer,
'C—E elined standar address, contact, enter
‘o line items, etc.
a
0p] . . Execute
(@] A »<_ Recurring Bill? Yes————» E.”Fer RSl N 20 Ll S »  Recurring Bills
c Billing Schedule To Ready P
= rocess
=
Can aso use BIIVCSTS BIRECUR generates the recurring
program to change bill status bills per schedule; Can also
process via Batch
No
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AR2 — Generate and Adjust Invoices

Requestor /
Reviewer

Review
Proforma
Invoice

No

Changes
needed?

Submit
changes/

Ngmy
Billing
Specialist
to Finalize
Invoice

Review Invoice /

Make Necessary
Corrections

A 4

Generate
Proforma (Draft)
Invoice

(o)—

Review Proforma
Invoice

Changes
needed?

No—»

Send Invoice To
Requestor /
Reviewer

—
§2)
<
)
(% Set Invoice Status > Finali . Review Processed b ) Invoices distributed per
To Ready » Finalize Invoice > Invoice P Distribute Invoices billing (_:ontact preference
g) (print, email, etc.)
m Can also use BIIVCSTS
program to change bill BIIVCO00 + Invoice Program;
status Can also process via Batch
Process
Billing o E
"] | Accounting g
Entries
Multiple programs run via
Batch BIJOBO6K
;‘

£
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AR2 — Generate and Adjust Invoices

Notify Billing
Department of
Need to Update
Direct Transfer
Codin

Start

Start process to
update Billed
Department’s Direct
Transfer Coding on
open vouchers

State Controllers
Office

= No > End
c S
= X
m
== ¥
L & Notify Billed Add/update Direct -
[ S '?\lepi'“m%dc;f Receive New/ Transfer Coding Pirect Transfe Up_(ri;t?]sl?:rect
S 5 tart eedto Updated Direct > For Billed Vouch d Yes—
O A pda irec > or Bille ouchers nee es
8 % Update Direct Transfer Coding Department updating? g?gg:sesr
8 0 Start process to add/ Transfer Codin Customer
X
(@) update Billed . Process updates
é Department’s Dired D:;i::né?riéfttt?::;::e Direct Transfer
m Transfer Coding vouchers that need V(;:Sgrlggsovr\]/i%pﬁgw
their coding updated Direct Transfer
coding
- A
c
Lo} g Submit N(_aw/ /
Q = Updated Direct
E © Transfer Coding /
o
()
(@]
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AR2 — Generate and Adjust Invoices

Billing Specialist

(e )—

Process
Budget
Check

Multiple programs run
via Batch BIJOB0O6K

Correct Budget

Errors

Budget
Checking
Errors?

Yes

—NoO——p

Post

Load AR

BILDARO1
Process sends
invoices to AR

staging area

A 4

Receivables

ARUPDATE
process posts
receivables in the AR
module

AR - Enter and

Maintain
Receivables

Business
Process to
review posting
in AR

> Load AP

BIGNAPO1
Process sends
interagency invoices
to AP for voucher
creation

) 4

.| GL—Enterand
"1 Process Joumals

Business Process to
send Billing
Accounting Entries
to the General
Ledger

End
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AR2 — Generate and Adjust Invoices

Billable Correct
> Charges Transactions 4—Yes
Interface
Process to load data into ves
Billing staging tables A
%)
= CA — Process Process Review Bill ransactions Charges from
@ Start Billing and > Billing > g N External
(&) : Process Postings Error?
Ie%) Revenue Transactions Interface?
o
%) Start process to create
o invoices for billable ) BIIFO001
c charges from Project/ Business Process from  Biliing process takes data from
= Grants/Contracts Projects/Grants/Contracts staging tables to create
a8)] Modules or from temporary bills
external systems
No
v
] Generate Send Invoice To Mark Temp Bill To Process
REGEN Tempo_rary » Proforma (Draft) > Requestor / Become An » | Worksheet To » D
Worksheet Bills . . . :
Invoice Reviewer Invoice Invoice
4
@
= .
) Notify
% Billing
Specialist
2% P!
~~
S
@) No
s
3 Y
3 .
() P’f;\éf‘ r\TI1va Changes Ye Submit
nd . needed? changes/
Invoice
(<5}
=
o
>
=
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o
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AR2 — Generate and Adjust Invoices

Review
Proforma
Invoice

Requestor /
Reviewer

Changes
needed?

No
4
- Notify
Submit e
e changes/ Bil ||_ng
Specialist

Make Requested
Corrections

Send back all

Combine

A 4

Mark Temp Bill To

Process

Become An
Invoice

Print Proforma

» | Worksheet To
Invoice

Send Invoice To

ERO
0

= charges with No—»{ (Draft) Temporary > Requestor /
)
% chargess another bill Bl Reviewer
§ 7Y
%) Yes Yes Yes
(@]
=
= Mark Temporary :
m Worksheet Bill For Select Charges To Selegt Add To Bill
: Defer Invoice Number
Deletion
Deferred charges sent back
to PC/CA,; return with next
run of Contract to Billing
Charges on A cycle
deleted
worksheets Process
return with next Worksheet > End
run of Deletions
Contract to
Billing cycle
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AR2 — Generate and Adjust Invoices

P
S Identify a Submit a
g Start need to request to
S adjustan adjustan
8 invoice invoice
o Start process to
adjustinvoices
No
h 4
47 Receive a RN Yes -
o request to Review Invoice To - . Charges Update
‘O adjustan Be Adjusted Inv0|§:e_(s) Crgated AdJust_ment from Adjustment Bill
e By Billing Adjuster Required? P
8_ invoice Billing
wn l 7y
(@]
c
= . Follow steps for
= Notify PCIGMICA
o N(Xg?’ug!rng Yes - Source Modul Mo?j%?éc:n af Charges to Billing
or Requestor after corrections
are madel
Select Bill Lines
Specific Lines——»{ For Adjustment
Action
S
(O]
-
4] _
= Adjustment Full Cregit | Select Credit Only \  Notify Biling
) Bill Adjustment > -
< Type? Invoice Action Specialist
(@]
=
=
. . Select Credit &
Full Credit Invoice . -
& New Adjusted Invoice el :C?ilgﬁtmem
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